APPLICATION FOR LEAVE OF ABSENCE DURING TERM TIME

Under Section 7 of the Education Act 1996, the parent is responsible for making sure that their child of compulsory age receives efficient full-time education that is suitable to the child’s age, ability and aptitude. Taking children out of the academic year for a holiday does not allow them to receive an efficient full-time education.
Before completing the application form, please read these notes carefully:
The Law states that for your child to be considered to attend school regularly they must be at school every day they are required to be there by the head teacher. This was confirmed in a Supreme Court ruling in 2017.

Therefore, you have to get permission from the head teacher if you want to take your child out of school during term time.

You can only do this if you make an application to the head teacher in advance (as a parent the child normally lives with). The head teacher will then decide whether to agree the leave of absence and whether this is marked as authorised or unauthorised in the attendance register.

Please note that head teachers are only permitted to agree a leave of absence in term time for exceptional circumstances.

It is at the discretion of the head teacher to determine how many days your child can be away from school if leave is granted.
· In the event of unauthorised absence being taken during term time without exceptional circumstances the absence will be recorded as unauthorised and may lead to a fixed penalty notice or prosecution being issued.
https://www.nottinghamshire.gov.uk/education/school-holidays-and-closures/holidays-during-term-time

APPLICATION BY PARENT/CARER FOR CHILD’S LEAVE OF ABSENCE FROM SCHOOL DURING TERM TIME
APPLICATIONS WILL ONLY BE CONSIDERED UNDER EXCEPTIONAL CIRCUMSTANCES APPROXIMATELY FOUR WEEKS PRIOR TO ABSENCE

Pupil’s Name ……………………………………
Class Group............…………

Home Address …………………………………………………………………….

………………………………………………………………………………………

I wish to apply for my child to be absent from school during the following dates:

Leave start date …………..
                 Date of return to school …………..

Total number of school days missed …….

Detailed reasons for absence from school:

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

I would like to formally request a leave of absence for my child named above to have an authorised absence from school for the reasons stated. I have enclosed evidence to support my application and understand that if this is not agreed and I take my child out of school the absence will be treated as unauthorised and may be referred to The Education Enforcement Team which could lead to a Penalty Notice being issued.
Name of Parent/Carer making application ………………………………………..

Signed ………………………………………………

Date ………………

PLEASE RETURN COMPLETED APPLICATION FORM TO THE SCHOOL OFFICE GIVING AT LEAST 4 WEEKS’ NOTICE OF INTENDED ABSENCE
